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QUTLINE OF RECORDS OFFICERS MERTING A////

Mondey, 8 March - 2:00 PM - DDS/DCT
Tuesday, 9 March - 10;00 AM - DDS/DDS&T
GSA Regulations
ORR Quarterly Report of Destruction of Records L/’//
Use of Form 395, "Self Mailer". v
Records Administration Program Guldev”
Loglstics Improvement Program .~
Moratorium of Filing Equipment and Purcheasges. (See attached Outline).
Hendouts~
8. Records Administration Progrem Guide v
b. Bibliography For Records Managers
c. File Clean-Up Tips
d. Posters for Clean-Up Campaigns.
Aprill Meeting of Records Officers v
Navy SCRAP - Project - Bob Meehen .-

May or June Meeting of Records Officers - Computers and Recordé
Management ~ Ev Alldredge
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